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NoodleBib (NoodleTools) Guidesheet for Citing SEC Documents 
(created by Sally Carroll-Ricks, MM, MLS, AHIP, Sept. 25, 2007; updated Aug. 26, 2008) 

 
1. In NoodleBib, in the “Cite a” box, dropdown to “Technical/Research Report” 
2. Click CREATE CITATION>NEXT 
3. Click ONLINE>NEXT 
4. Click “Web site with URL”, then NEXT  
5. The URL you are going to cite is the Web page containing the index to your 

particular document (see the screen grab below). We use this URL because the 
URL is not impossibly long or complicated, as compared to the URL for the exact 
document. 

6. Enter the title as it appears at the top of the URL you are citing. For example, at  
http://sec.gov/Archives/edgar/data/78214/000095012302001031/0000950123-
02-001031-index.htm the following appears: 

 
 
Enter the title of report as “Form DEFM14A—Definitive proxy statement relating 
to merger or acquisition.” 

7. In the “Last name or group/corporation” box, enter the company name as it 
appears on this page and then click ADD. For example:  

 
8. In the “Report description” box, enter “SEC File” and in the “No.” box, enter the 

file number showing on this page. For example: 

 

http://sec.gov/Archives/edgar/data/78214/000095012302001031/0000950123-02-001031-index.htm
http://sec.gov/Archives/edgar/data/78214/000095012302001031/0000950123-02-001031-index.htm
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9. In the “Document deposit service description” box, enter “SEC Film” and in the 

No. box, enter the film number showing on this page. For example: 
 

 
 
10. In the “Publication or copyright date” box, enter the date that appears on this 

page. For example: 
 

  
 
11. In the “Date of access” box, dropdown to the date on which you printed your 

pages or accessed the website. For example: 

 
 
12. Copy and paste the URL for the index page into the URL box. For example: 
 

 
 
13. In the “Associated organization” box, enter the name of the sponsor. For 

example: 

 
14. Test this URL to be sure that it will take the reader to this exact page. Once the 

reader gets to this page, he/she will need to be told—in an annotation—to click 
on the link for the document you used. In this example, it is the second link, so 
enter a note similar to the following that will inform the reader of the section you 
used: 

 
15. The complete URL for the index page, in this example, is 

http://sec.gov/Archives/edgar/data/78214/000095012302001031/0000950123-
02-001031-index.htm   When the user goes to the URL you are citing, and clicks 
on the Document No. you refer to in your annotation, the document appears. 

 
See next page for how the APA citation will be formatted by NoodleBib. 
 

http://sec.gov/Archives/edgar/data/78214/000095012302001031/0000950123-02-001031-index.htm
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Once at the Web site, click Document No. 0000950123-02-001031.txt and 

scroll to “Reasons for the Merger” on pp. 28-29. 

 
 


